
Collecting information & material about your civic advocacy organizations
You have a category for researching the two civic advocacy organizations chosen by
the class. You have to figure out—creatively, so that you find the widest range of
information—where you can look or go for information and materials in your category.
Remember that the library will be useful—but there are plenty of other avenues for
your research.

Here’s one way you might proceed with your partner:
• Each of you pick one of the organizations you are researching.
• Set a short time limit for yourselves, two days at most. In that time, working

alone, find everything you can on your organization in your category.
• Meet back together and show each other what you have collected or think

you can collect. Compare your research strategies so that you learn new
approaches from each other.

• Set a new time limit, and challenge yourselves to find even more.

Hints & tips for contacting your organizations
Don’t forget to contact your organizations directly for help in finding material and
information. Often organizations will be happy to send you brochures or videos or
educational materials or…

• Try to find a contact person for the organization. If you can make connection
with a specific person then it is easier to ask them for help. An organization’s
web pages often list a contact person or a public relations person—or you
can just call an organization (see below about finding phone numbers),
explain that you are doing a school research project, describe the kinds of
materials you hope to find, and ask the name of the person to whom you
should speak.

• Find the organization’s phone number. Many organizations are listed in the
printed yellow pages, or use the web “yellow pages”—and if an organization
has a web page, chances are their phone number and address are there.

• Send e-mail. If you can’t find a phone number but can find an email address,
send a brief message describing your project and the assistance for which you
are hoping. Be sure to include your phone number (so that someone from
the organization can contact you if necessary) and street address (so that the
organization can send you materials). If you do not have the name of a
contact person, you can start your message with a simple “Hello”—explain
your purpose, and then ask to have your message forwarded to someone
who can help you.

• Send mail. If the organization has no web presence, either the phone book or
Reference Librarian can help you find an address. Send a letter similar to the
email message described above.

Get started right away! Now!
You need to bring to class all that you have collected—and remember that the whole
class will use what you collect.

(If you run into difficulties or want to brainstorm possibilities, do not hesitate to come
see me!)
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